Skyward Family Access
Online Registration for 2023-24

These step by step instructions will walk you through the process of getting your student(s) ready to return to
school in the fall.

Registration Steps:
1. Log into the Family Access system from family.hisd.com or from the HISD homepage

(www.hisd.com/Parents/Skyward Family Access) with your confidential username and password.
Note: Only a parent in the first family listed in Skyward may complete the Online Registration process.

2. The following screen will appear. Click on ‘2023-24 Hallsville ISD Online Registration’ and choose the
student you wish to enroll or click on ‘Go to 2023-24 Hallsville ISD Online Registration for JOIf
you have problems, you may need to turn off your pop up blockers.

== Family Access
ey
SKYWARD' JANEA. TEST v

— 1 2023-24 Hallsville ISD Online Registration is now open until 04/21/2023 o

2023-24 Hallsville ISD Online Registration at HALLSVILLE DAEP for the 2023-2024
school year is now open, yet has not been completed for JANE

}-24 Hallsville ISD Online Registration for JANE <

Registration

Calendar

HALLSVILLE DAEFP

This window will appear if

0 ragister your child for the 2023-2024 ‘ R
Calendar year, please click on step 1, you choose the “2023-24
Directory Information Explained' to the Hallsville ISD Online

Gradebook
Registration’ option on the

Attendance

Student Info left of the home screen.

Schedule You will then click on the
Please be sure to complete each siep. Once
Endorsements i .
rou have finished a Sie lease choose to 4
2"-:m::m lete Step _ and PﬁoEe to Step " at |IStEd StUdent S hame you
Report the bottom of the page. For an enlarged Torm, i A i A
Cards/Graduation you may click on "View Full Screen. wish to begm reglsterlng.
Flan If you need to update any information that is
“read only” (ediling is not allowed), please
Login History contact thé front offiCe at your child's campus.

When you hawve finished all of the Steps.
f:lease click the "Complete 2023-24 Hallsville
SD Online Registration™ button at the
bottom of the screen.

Please remember you must upload Proof of
Residency documentation during this process
as returnmgI students will not Be reqguired to
attend an TIn Person Registration. roof of
Residency must _be receéived prior to any
instruction for the 2023-24 school year.

Teacher and schedule information will only be
released to parents once scheduling has been
completed at your siudent's campuses and
online Reqlstratlon has been completed Tfor
your student.

For additional help. you may CLICK HERE for
Online Registration Instructions.

Page 1


http://www.hisd.com/Parents/Skyward

Note: If you have multiple children, you may toggle between the students. The complete registration

process must be done for each child.

3. Follow the directions carefully as you navigate through the Online Registration process Step-by-Step.

Many steps will give you an option to ‘Print’ but it is not necessary to ‘Print.’

Stan 1, Directory Information Explained (Required) -
Print ¢  Viewi Ful Screen

Directory Information Explained

Do you want your student's directory information released? Directory
information is defined by Hallsville I1SD as;

« Student Name

+ Grade Level

o Address

+ Telephone Number
+ Email Address

Student records are confidential and protected from release by botn State and Federal laws. The
Family Educational Rights fo Privacy Act (FERPA), a Federal law, requires that Hallsville 13D, with
certain exceptions, obtain your wrilten consent prior to the disclosure of personally identifiable
information from your chids education records. However, Hallsvile 15D may disclose
appropriately designated "directory information” without writlen consent, unless you have advised
the District to the contrary in accordance with District procedures, The primary purpose of
directory infarmation is 1o llow the Hallsville 130 1o include this type of information for yaur chikl's
educaion records In certain school publications

Directory information, which s information that is generally not considered harmful or an invasion
of privacy if released, can also be disclosed fo outside organizafions without a parent's prior
written consenl.  Qutside organizations include, but are not limited to, companies Ihal
manufacture class rings or publish yearbooks. In addition, two federal laws require local
educational agencies (LEAS) receiving assislance under the Elementary and Secondary
Education Act of 1965 (ESEA) to provide military recruiters, upon request, with the following
information - names, addresses and telephane listings - unless parents have advised the LEA that
they do not want their student's information disclosed without their prior written consent

If you do not want Hallsville 15D to disclose directory information from your child's
education records without your prior written consent, you must notify the District in writing
by August 31, 2021,

Complel Step 1 and move 1o Step 22 _

Camplele Slep 1 Only

District Message

2. Verify Student Information
& Student Informafion
b. Family Addrass
¢. Family Information
d. Emargency Contacls

3. Proof of Residency/immunization
Upload

4. Student Registrahon Fom

5 Verify Ethnicity/Race

6. Nurse Contacts

7. Medical Care/History Form

8. Free or Reduced Pricad Lunch

4. Federal student Residency

Questionnaire
100. Region VI Migrant Survey
11. Accaptable Uise Policy

12. Fostar Care

13, Miitary Conne
14. Bus Information
15, Final Instrucions

16. Complate 2022-23 Hallsville
150 Oniine Registration

Mexd Stap

Close and Finish Later

For an enlarged form,
you may click on ‘View
Full Screen.’

Each step may have
directions listed above
it. Please read before
completing the step.

As you complete each step, please
choose ‘Complete Step __ Only’ or
‘Complete Step __ and move to Step

__"just below each step. You will not

be able to continue unless you have
completed all required fields for that
step.

4. You will begin by clicking ‘Directory Information Explained’ (Step 1).
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District Message Disinict Message
1. Directory Information Explained
o register your child for the 2023-2024 school year, please click on step 1, 'Directory iR G gt nal e

Information Explained to the right, and complete each of the steps before August 10th.
hese steps allow you to verify and update your child's information.

a. Student Information

b. Family Address

c. Family Information

Please be sure to complete each step. Once you have finished a Step, please choose to d Emergency Contacts

"Complete Step _ and move to Step _ " at the bottom of the page. For an enlarged form, you - - h

may click on "View Full Screen’ ?I:I ITrogi of Residency/immunization
ploa

If you need to update any information that is "read only” (editing is not allowed), please contact the
front office at your child's campus. 4. Student Regisfration Form

5. Verify Ethnicity/Race

When you have finished all of the Steps, please click the "Complete 2023-24 Hallsville 1SD | 5 -2 contacts
Online Registration" button at the bottom of the screen. N o

7. Medical Care/History Form
Please remember you must upload Proof of Residency documentation during this process as
returning students will not be required to attend an In Person Registration. Proof of Residency & Free or Reduced Priced Lunch

must be received prior to any instruction for the 2023-24 school year. )
9. Federal Student Residency

Teacher and schedule information will only be released to parents once scheduling has been = Questionnaire

completed at your student's campuses and Online Registration has been completed for your 4y megion vil Migrant Survey
student. !
. . ) . . 11. Acceptable Use Policy
For additional help, you may CLICK HERE for Online Registration Instructions.
12. Foster Care

Directory Information Explained SteE 1! Directory Information

Please review the following document very carefully as you will your choices .
regarding the release of your family and shsdent info n in Step Explalned

Student records are confidential and protect=d from release by both State and Federal laws. The

Ezmily Educstions] Rights 10 Prvacy Act (FESFEA). 3 Federal =, requires that Hallsvite IS0, with Th|s Step co nta|ns |nformat|0n

CErtsin exceptions, oblain your written consent prior to the disclosure of parsonally identifisble
information from your child's educstion records.  Howewer, Halswille ISD may discloss

appropriately designated “directory information” without written consent, unless you hawe adwised tO hel ou in decidin hOW tO
the District to the contrary in accordance with District procedurses.  The primary purpose of p y g
directory information is to allow the Hallsville IS0 to include this type of information for your child's
education records in certan school publcations. Share Our Student’s director
Directory information, which is informaticn that is generally not considersd harmful or an invasion y y
of privacy # released. can also be disclosed to outside organizations without a parent's pricr . . .

written consent Outside organizations include. but are not limited to., companies that f

I artactors sss nnGe er POGILh yemrbonke in  Sacwan.  awe faSeral Tawe riguire looa information. Directory

sducations| agencies (LEAs) recewing assistance under the Elementary and  Secondary

Education Act of 1865 (ESEA) to prowide mifary recruiters, Lpon reqguest, with the following . . .
information - names. addresses and telephone Estings - unless parents hawe advised the LEA that |nf0rmat|0n |nC|udeS the
they do not want their student's information disclosed without their prior written consent.

If you d t want Hallswille 15D to disclose directory inf t f r child’ 4 i
Clioation reaords withGUL yoUT prior writan Sonsent, you must noufy the District in writing student’s name, primary
by August 31, 2017

Hallsuille IS0 has designat=d the following areas for directory information relsase: telephone nu mber, and
Military and Higher Education Use: Federal Law requires districts receiving assistance under

the slementary and Secondary Educabion Act of 1965 (20 U.S.C. Section 5301 et s=q.) to prowvide

i e el e s s e A S gl address. Please read the

telephone number of a seco
parent does Not want the stwd

lary student unless the parent has advised the district that the
s information disclosed without the parent’'s prior written consent

Public Use: External third partes not directly affiliated with Hallsvile 1SD. Examples include

information (or print if you
wendors who offer products and services (such as class rlngs. tuto:s. =tc}, youth organizations, . .
=ports groups. businesses. nonprofit organizations, and direct marksters. W|Sh) and Choose tO Com plete

District Use [SchooliSchool Sponsored Purposes):  Examples include student recognition
Sctwities, yesrbocks, Student newspacers, printed programs for esiracoricular sctwities, )
comooldizirict publications and diszloys in school buildngs, mediz news releases (ncluding Step 1 and move to Step za
phetegrsphs snd wideo), swerscurricular programs or svenis, snd class rostsrs gven io other .
parents. This mcludes the use of student art. written work. special projects. photographs faken by
students snd otfer originsl works, images and woices on districtoamous/cisss webstes 2nd the
relesse of e-rmall sadresses to School snd Districsafosted orgsnizstens  This categony siso
includes Distnct-afilisted srganizations such as booster clubs and the Haliswile 180 Eduszation
Foundation.

A green checkmark will now

Instructions
Tre ar sutlined sbowe corespond with bowes you will S22 on the news scresn Thare are tws .
swailas r e3ch box - YES or MO - indizsting whathar you want your child's information be d|Sp|ayed next to Step one.

relessed 1o tha: group.  Choosing YES will allow the release of directory information to the
group. Choosing NO wil i

t the release of your information.

R e L T ———

Step 2) Verify Student Information

This step allows you to request changes to your student’s demographic information. There are four different
areas (a, b, ¢, and d). You must choose ‘Complete Step 2a and move to Step 2b’ etc. after each section of
step 2. Once the box is checked, you cannot go back and make changes without choosing to edit
( ) the step.
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Step 2a. Verity Student Information: Student Information
(Required)

In this step, you may submit change requests 1o your student's demographic  mformation
Some changes may require campus approval

Emergency contacts may only be deleled or added. To change a contact, you must delete
and re-add

Please, set "Pick Up™ to YES for any Emergency Contacts allowed 10 pick your chikd up from
school

General Information

Allow Publication of Student’'s Name for: (2]
v — No v

* Note: Although not required, you
may enter the student’s ‘Birth County,’
‘Birth State,” and ‘Birth

Country.’

‘Student Information’ allows changes
to be made to the release of the
student’s demographic information.
(The information displayed is the
current settings for your student.)

There are four different categories; Military, Higher Education, Public, and District. Each of these was
described in Step 1. If you choose ‘No’, the records will NOT be released. A ‘Yes’ indicates you WILL
ALLOW the records to be released. After all changes, if any, are made, choose ‘Complete Step 2a and

move to-Step 2b. ‘Family Address.” —

Address Preview Adaress

Street Numberd1712 &= Sueet DuE]Q- reet Na
v n f

Mailing Address Same as Address Preview Mailing Address

Review the address information on the
screen. If changes are needed, click
inside the field that needs to be
corrected and enter the new
information.

Address changes will not automatically
be updated. They will be reviewed by
the campus office before acceptance.

Any pending changes will be in bold if
your return to review this screen.

Once changes, if any, are made, choose ‘Complete Step 2b and move to Step 2c, ‘Family Information.’

‘Change Family Information’

Family Options

Home Language: |[ENGLISH

rdian Mumbser: 1 = By — Pp— =

Mame: FATHER J TEST

Work T ||{445 1234587 | Ext: (11111

will allow you to change
information about your family
including telephone numbers
and email address.

Once changes, if any, are
complete, choose ‘Complete
Step 2c and move to Step 2d,

‘Emergency Contacts.’




Contact Number;

Middle:

Last | TEST
Relationship:
Contact Number: )

Middle:
Last \TEST

Relationship:

First:| GRANDMOTHER

First: |GRANDFATHER

—
— Delete this Emergency Contact

Primary Phone: |(903) ||668-0001 | Ext

Add Emergency Contact

v Ext
v Ext
Pick Up: v (—

Delete this Emergency Contact

Primary Phone: |(903) ||668-1111 |Ext
v Ext
v Ext

Pick Up: | Yes ¥

Add Emergency Contact

Contact Number: 5

Middle

*Last |

Relationship

Comment:

(*) Indicates a required field

q
—— Save

Step 2 is now complete. Choose ‘Complete Step 2d and move to Step 3.

Step 3) Proof of Residency/Immunization Upload
This step allows you to upload a copy of your Proof of Residency documentation. (Proof of Residency for special
circumstances may need to be discussed with your campus. Additional forms for Proof of Residency are located
on our website) You may upload a word document, a picture, a scanned document (pdf), etc. Once uploaded,
campus personnel will verify the proof prior to the In Person Registration. You will only be notified if there is a
guestion about your Proof of Residency. To allow for processing, you should upload Proof of Residency before

August 10",

‘Emergency Contacts’ allows
you to update emergency
contacts.

You may only ‘add’ or ‘delete’
contacts. You cannot change
information on an existing
contact. If changes are needed,
you must delete the contact
and add them back with the
new information.

Also, please make sure to
update ‘Pick Up’ to ‘Yes' if this
person is allowed to pick your
child up from school. ‘No’ will
not allow the person to pick up
your child.

When adding a new
Emergency Contact, be
sure to ‘Save’ after all the
b information for that
contact is entered.

For incoming 7t graders and other students requiring immunizations, you may also attach a second file showing

proof of updated shot records.
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Step 3. Proof of Residency/Immunization Upload (Required)

Parents must upload a copy of their Proof of Residency prior to Aug 4th. Campus staff will
verify and contact the parent If there are any guestions/concemns prior to the start of school.

For incoming 7th graders and others requiring immunizations, you may attach a second file
showing proof of updated shots.

Immunizations: | Choose File | Mo file chosen '—
* Proof of Residency: | Choose File | No file chosen —

Complete Step 3 Only Complete Step 3 and move fo Step 4

e Once completed, choose ‘Complete Step 3 Only’ and ‘Next Step’ or Complete Step 3 and move to Step
4’

Continue through the remaining steps, following the directions above each. Make sure to ‘Complete’ each Step
as you move through the process.

*Note: Any text that is underlined or is a different color indicates a hyperlink. You may click on the link to
obtain more information. Steps that request a ‘Signature’ require your typed full name; you do not need to
print the form.

At any time during the process, you may choose | Gles=andFinishLater | gt the bottom, right of the screen. This
will allow you to stop and complete the registration process at a later time.

If at any time you get ‘stuck’ in a form and you would like to close and finish later, you make choose

from the menu options on the left side of your screen. Any data entered in the current unsaved
form will be lost.

You are now ready for the Final Step. 1D Onine Regietaton e
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JANE (HALLSVILLE DAEF 2023-2024) Print

Step 18. Complete 2023-24 Hallsville ISD Online Registration (Required)

By completing 2023-24 Hallzville ISD Online Registration, you are confirming that the Steps below have been
finished.
Are you sure you want to complete 2023-24 Hallsville ISD Online Registration for JANE?

Review 2023-24 Hallsville 1SD Online Registration Steps

Step 1)  Directory Information Explained Completed 04/17/2023 1:12pm
Step 2)  Verify Student Information Completed 04/17/2023 1:13pm
Requested Changes Pending Approval by the Disfrict:
Area Field Requested For Requested Value
Fam Info Change Mailing Address JANE TEST Street Number 17
Streat Dir 5
Street Name MAIN ST
Apt Lot
Streef Appt
PO. Box
Address 2
Zip Code 75650
Plus 4

* If a Reguested Change is denied by the district, 2023-24 Hallsville ISD Online Registration for this student will be marked
as INCOMPLETE.

Step3)  Proof of Residency/Immunization Upload Completed 04/17/2023 1:13pm
Step 4)  Student Registration Form Completed 04/17/2023 1:13pm
Step5)  Verify Ethnicity/Race Completed 04/17/2023 1:13pm
No Reguested Changes exist for Step 3.

Step8) MNurse Contacts Completed 04/17/2023 1:13pm
Step7)  Medical Care/History Form Completed 04/17/2023 1:13pm
Step8) Free or Reduced Priced Lunch Completed 04/17/2023 1:13pm
Step9) Federal Student Residency Questionnaire Completed 04/17/2023 1:13pm
Step 10) Region VIl Migrant Survey Completed 04/17/2023 1:13pm
Step 11) Acceptable Use Policy Completed 04/17/2023 1:13pm
Step 12) Foster Care Completed 04/17/2023 1:13pm
Step 13) Military Connected Student Completed 04/17/2023 1:13pm
Step 14) Bus Information Completed 04/17/2023 1:13pm
Step 15) Campus Parking Permit Registration Completed 04/17/2023 1:13pm
Step 16) Intent to Provide Prevention Education for Student Safety Completed 04/17/2023 1:13pm
Step 17) Final Instructions Completed 04/17/2023 1:13pm

Guardian Name: MOTHER TEST Guardian Address:

Submit 2023-24 Hallsville 15D ‘—

Online Registration

Once you enter the ‘Complete 2023-24
Hallsville ISD Online Registration’ step, the
following screen will be displayed.

You may ‘Print’ this screen if you would
like, but it is not mandatory.

Any changes that were made but must
have campus approval will be indicated on
this screen as ‘Pending Approval.’

Review this document and ensure that all
required steps have been completed.
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Submit 2023-24 Hallsville 1SD
Online Registration

Once you have reviewed this document, choose . You have now completed the
Online Registration for this student and will receive an email indicating that your child has been successfully

registered. This email does not require any action.

2023-2
Hallsville ISD
Oniine
Registration

Calendar

*Note: If you have more than one
student, you will need to complete
the entire process for each student.
To select the next student, click on
the 2023-24 Hallsville ISD Online
Registration’ link in the upper left

It you need 1o upd
Y€ad only
contact theé fror

When you have finished all of the surs,
P"”. click the "Complete 2022-23 Hallsville
SD Online Registration™ button at the
bottom of the screen.

corner of the screen, scroll down and
click on the next student.

your studenl

For adamonal help, you may X HERE for
Online Registration Instructions

2 RSHAL < —

Campus Contacts for Login/Password or Questions:
(Monday — Thursday 8:00 — 3:30)

e East Elementary (903)668-5990 extension 1653
e North Elementary (903)668-5981

e [ntermediate (903)668-5989

e Jr. High (903)668-5986

e High School (903)668-5980
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